Site Plan Review Checklist 
1. Legal Data: 
_____ property owners within 100’ 
_____ existing zoning and special district boundaries 
_____ boundaries of property, setback lines, existing streets and adjoining lots, reservations, 
easements, and areas dedicated to public use
2. General Project Site Description: 
_____ map showing entire property, adjacent property and streets at convenient scale 
_____ approximate location and dimension of all existing and proposed structures on adjacent properties and within 100’ of site boundary 
_____ name & address of applicant, planners, engineers, architects working on project 
3. Preliminary & Final Plans: 
_____ location map: show all roads within 200’ of the site. 
existing conditions: 
_____ buildings 
_____ water bodies & floodplains
_____ wooded area, existing vegetative cover and other significant features 
development data: 
_____ title, date, north point, scale
_____ owner information 
_____ project engineer 
_____ vehicular / pedestrian access and circulation 
_____ elevations, building height, floor plans
_____ walkways & fire lanes 
_____ location of waterlines, valves, hydrants, sewer lines 
_____ location and direction of outdoor lighting within the site and at the 
boundary if adjacent to residential development.
_____ grading and drainage 
_____ landscaping plan 
_____ cut and fill of disturbed areas (before and after profiles), E&SC Plan, 

location of sediment sink / setting pond and interceptor swales 
_____ storm water drainage system / computations 
_____ location, size, color illumination of signage 
_____ drains, culverts, walls, and fences 
_____ outdoor storage location 
_____ detailed breakdown of proposed floor space by use 
_____ location and design of energy distribution facilities: electric, gas, solar 
_____ lines and dimensions of property to be dedicated public 
_____ construction schedule 
_____ record of application of necessary permits from federal, state or county 
_____ copies submitted on media 24” x 36”, 11” x 17”, and digital copy
4. Additional Submissions (special conditions may require additional information) 

5.  Amendments

Changes / modifications to the approved plans require review by Planning Administrator to determine if an amended site plan review by the Planning Commission is required. 
View Article 1373 of City Code at http://www.conwaygreene.com/wheeling.htm

